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SHEFFIELD TALKING NEWS
DIGITAL RECORDING - TECHNICAL GUIDE
Revised 23/06/2007 by Ron
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el e Switch on the power to the computer from the wall and/ o

extension. Then switch on the computer.

4

My Documents

If Audition does not load on switching on the computer yo
will seethese icons. If audition loads then please minimiz
for now.

ERASI NG THE PREVI OUS WEEKG6S FI 1L
MEMORY STICK

With the memory stick inserted, as shown in the picturé,
double click on My Computer and then on the G drive.
(UnlessWindowsexploreropensautomatically)Now select
StartSmart all files (control A) andclick ondelete.

PREPARING FOR RECORDING

With Audition open- eitherby
maximizingor doubleclicking onthe
Audition icon - therecordingscreen
shouldappear.

Continuity is agreatvirtue, soif the
layouthaschangedatall, revertto the
defaultshownontheleft. By selecting
STNfrom thedropdownlist nextto
Workspacenearthetopright of the

ey o

]
screen.

1m]%

N
A- Open the Start Music
File Edit View Effects Generate Favorites Options Windo
MHew... Ctrl+n
Click onFile in themenubaratthetop of
pen As...
Open Appen... the screerthenselectOpen(Control+0O).
Open Audio from Video...
E:tract Audio from CD...
Browrse...
Reveal in Bridge. ..
Clmse CirlH

Clase Unused Media
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% Adobe Audition

.FI|B Edit ‘iew Effects Gererate Favorites Options Window  Help You Should then see a Flle Open DIaIOg bOX.
Jopen 2 Make sure that the Look In Panel shows
Recent Flders:  [Folews =l News (or Magazines as appropriate) 1 if not
Lookin: | 5 Hews EHo 2o ¥ Show File Informaten then select it using the drop down list, which
[2) 050205 -1.wiav ) 060918-2.wav @) Instructions.war || [Vindews PEM appears when you click on the down arrow to
k=3 060911-1-2.wiav (2] 060925-1.mp3 [=STN START.wa .
306001 1-1.mp3 @) 060925-1.wa the right of the panel. You may need to select
Kl 060911-1. (@ 061002-1. ) . s .
o 060911-2.-2wav.vinv @) 061002-2.mmp o vt Sound (— F drive first then the News2007(or appropriate
glososiizmps - @uelonz 2y Bt Rate: 705005 |, e it Moo year) Folder, or alternatively select it from the
{5 060911-Zway (&) 061009-1.mp3 Size: 3.12 MB = ool Hono ! - e
(5 060918-1.mp3 @) 061009-Lvia re—0:37.090 Recent Folders panel in a similar way. You
T Mo should then see all recently saved recordings.
l | | One of these is called STN START dot wav.
Flerame:  [oT START war o o | |__Par When you select this you should check tha_t it
Fles oftype: A1 Supported Hedi =] coem ';M;‘a:m"ntu: is a }6 plt, Mono recordlng: You can do this
I~ Dont ask for further details by M- Auio Dok 44172 -] by C“Ckmg_the bOX i Sh GllEI nformat
& and checking the information that appears. If

it is a stereo file it needs to be converted to
mono ( see appendix 1). Stereo files are not
read by the automatic tape copying software;
so this causes a delay to production while
they are converted. They are also larger and
take more time to copy, at the end of the
recording session.

3 STN START.wav - Adobe Audition 210X
Efects s

Open the STN START file by clicking on
OPEN.

Notice only One track displayed this proves
the file will be a mono recording.

Gpened s 107 saconds 45680 030471 | Mi0sibbitaMoso  JALHE | ABENGEe  GTATieAM fiee Warslom
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Savens x|
Recent Folders IF'-News ;I
Savein I_} News d ] T Mr Free Space:
=3| 060905 -1.wav (=] 061009-1.wav c:: 19681MB‘
3 -1- = - D:Y 82899MB
060911-1-2.wav (j].EISlUUQ.Z.WaV Fi\ 110336MB*
=) 060911-1.wav (@] instructions.wav 6\ 752MB
5 060911-2.-2wav.wav (#)] STH START.wav
2l 060911-2.wav FEEr
=) 060918-1.wav
=) 060918-2.wav
= 060925-1.wav
=) 061002-1.wav
=) 061002-2.wav
Fiename: |G TNERYE = Save |
Save astype: IWindDws PCM (" wav) LI Cancel
¥ Save extra non-audio information —IOPHW5 —IHeIp y
A

It is a good idea to first save as -2 ( for side 2) then -1. This
way Side 1 will be ready for use and you can open side 2
later when needed.

& 061016-1.wav - Adobe Audition

File Edit View Effects Generate Favorites Options Windo

(i e b > L %

& 061016-1.wav - Adobe Audition
File Edit View Effacts Ganarate Fovorites Options Window Halp
[} s

> L R g

WWW’MM Wﬂlwm i

i

Length
1000000 |

Monitor Record Level F10
v Show on Play and Record

Reset Indicators
Adjust for DC
Show Valleys

L z 96d8 Range g
________ 60dB R
oIl J@ e« [ o e e
24dB Range

® Dynamic Peaks
Static Peaks
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D Setting & Adjusting Levels

B- Save As side 2 & 1 for later

Click on File then Save As. (The Save As
dialog box will appear)

Make Sure the Save In panel shows News
2007(or appropriate year) (or Magazines as
appropriate). If it does not then select
F:\News 2007 (or appropriate year) (or
F:\Magazines) from the recent Folders drop
down list.

News Files should be saved as YY MM DD -N
where YY is a 2 digit year, MM is a 2 digit
Month, DD is a 2 digit Day and N = Side
number (1 or 2 as appropriate) e.g. 070214-1.

Magazine Files should be saved as YY
Season-N where Season is Autumn, Winter
etc and N = Side Number.

When you click on SAVE, notice that the Title
Bar now shows the new File Name

Now REPEAT for the other side.

Position the cursor at end of Start music
(notice the dotted line).

To set levels ask each speaker in
turn to read, and adjust switches as
appropriate.

Position the cursor at end of Start music
(notice the dotted line).
You can now record side one

C 1 Check Decibel Range for Recording

The recording level range is controlled initially
by the software so too low a range will require
mixer volume controls for individual speakers
to be set at their extreme. It is important
therefore to ensure that the decibel range is
one of the 2 highest available. To do this,
position the mouse pointer over the Level
pane at the foot of the display and press F10.
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Monitoring with Head
phones: With the
headphone jack in the
Phones socket make sure
the Tape Mon switch is on
(Up) and adjust the volume
with the Monitor knob.

MASTER

NB the MASTER SLIDER
should be set initially at
around 0. If necessary you

Crude Adjustment is achieved by
using the TRIM knobs for the 4
speakers. These should be always
be set to Mic.

Fine adjustment is achieved by using
the LEVEL knobs at the bottom of
the console.

Recording Channels are opened and closed using the MUTE switches above the red plastic bar. Open the new
speaker first by raising the switch before closing the previous speaker by lowering the switch.
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